JOB INTERVIEWS Course Guide

How do you use this course?

This guide shows you how to use the course Job Interviews. Follow these steps to do this
course.

Job Interview

About this course

=

® How i this course structured?

* How is the learning material organized?

* How do learners use the activitiss?

* How do learners become effective elearnsrs?

You are

How is this course structured?
h ere. This course s divided into § sections. The sections provide a structured approach to helo learmers recognize
comiman greetings andd know hov 1o talk about personal information

The sections of this course are; —

Ahout this course

Preparation: Arriving at the employment office

Concept development: Greetings

Concept development: Naming jobs and giving personal information
Practice: Giving personal information

Perform: Filing in & form

How is the learning material organized?
Each section of this lesson has one main pags

« Listening
» Speaking [to be developed]
* Reading

* Whiting

* Doing (wriling)
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Lesson Introduction

Wielcome to "Job Interview", This course helps you use Endlish to talk about your work experience ang

How is this lesson relevant?
The job interview is an important step towards employment in Canada. Exchanging personal in
impartart in many stustions in Canada. This lesson builds on the lesson 'Jobs'

2. Read this page. This

page tells you more

Why should you complete this lesson?
. So that you can interact with Canadians in a typical office setting. This lessan helps you talk 2
. CI | Ck details and smployment history

about this course.

When you finish this lssson, you will be able:

Introduction.

 to understand and answer questions about yourself and your jak;

* touncerstand snd use common formal and informal English phrases;
= to ask for help;

* tounderstand and instructions.

Job Interview

Home >

4. Read this page. This

Getting Ready: The Employment Office page introduces the

03 Get Ready Maria is coming to the Employment Office. The Employment Office helps people find jobs
are counsellors at the Employment Office who give interviews. They talk to people about the)
jobs and experience. Maria is coming for an interview.

lessons.

3.
Click
Get
Ready.
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w

5. Click

Lessons.

6. Click

Lesson 1.

Interviews with the counsellors

Themba and Wang want fo find a job. They have interviews with counsellors to get help finding
jobs. Listen fo their interviews. Click on Themba's picture to hear the interview.

7. Do Lesson 1.
In Lesson 1, you must
click on the white area to
listen to the conversation.

Lesson 1 has 2 special Language Lessons.

Language Lessons teach you about
grammar and vocabulary.

Click on the buttons to do these Language
Lessons.
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Job Interview

Home =

8. Click
Lesson 2.

Talking about myself and my job

Can you talk about yourself and your job? You need to be able to give infarmation about yourself
and your job in different situations. For example, you have to meet with your own employment

llor. The llor will ask you about your job. You need fo be able to answer
the counsellor's questions. You will practice answering these types of questions in this lesson.

m What is your name? [ Mext = |
-—

—

9. Do Lesson 2.
In Lesson 2, you must click
on the red circle to hear the
question you must answer.

Click Next to see another

question.

e -————————

After Lesson 2, do all of the
lessons.
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11. Do Let’s Practice.
Let’s Practice is an exercise. In

this exercise you use the skills

10. you

Click Let’ you learned in this course.

ick Let’s
Practice at '
th d of all Do Let’s Practice at the end of

eendofa

f th all of the lessons.
of the LI L
lessons. @@e
1

B | Use the black buttons to start,
pause or stop the story.

The pencil in the red button tells
you this is a writing exercise. Click
the pencil to start the exercise.
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Home =

Check my learning

Think about your English. How do you feel about your progress? Loak at the cha
each part. Check how well you can do each language task.

| PrintForm | | can do it | can do it with hel
06 Check My Learning 1. | can answer quastions about myself like. C c /
"What is your phone number?
2. | can answr simpls questions abaut my o
like, "What ie your job?" - B &
3. | can reed & simpla employment form \
4. | can il in & simpla emplayment form \

5. Ican find simpls information about paople
in difiarant types of documenis

12.

. | can grest peopls formally st work. J C \

| can answar formal grestings at work

Click Check

G
7
8. I can grest paogle informally at wark
9
1

| can answar an informa| graeting &t work

My Learning

0. zan form simpla "wh" questions ik what,
iy, who, wihen, and where corraclly

13. Do Check My Learning.
Check My Learning helps you
report what you have learned
in this course.

You can print this form and put
it in your learning portfolio.

to flnISh the 1. | can &newer simple “wh' questions \
12. | can form short sentences using the simple
course. pact s \

: Check My Learning is the end of

this course.
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